SoP-9

F.No.1/52/2014-SD/CDN

INDIRA GANDHI NATIONAL CENTRE FOR THE ARTS
CDN SECTION

6" August, 2014
Sub: SoP for attending replies to Parliamentary Questions.

As you are aware, replies to the Parliamentary questions are to be sent to the Ministry on
priority basis. It has, however, been noticed that there is no proper procedure for attending to
the Parliamentary questions. As such in order to have a proper system in place for attending
parliamentary questions, the following procedure has been devised which will be followed
henceforth:-

1. The questions from the Ministry will be received in Director’s office.

Director’s office will send the same to CDN Section.

3. CDN Section will forward a copy of the question to all Heads of Division through email
(igncacdn@gmail.com).

4. The forwarding letter will stipulate date and time by which reply is to be given to CDN
Section through soft copy.

5. Even if, the question does not pertain to any division, a ‘nil’ reply is to be sent invariably
to CDN Section.

6. Under normal circumstances, Heads of Division should not send the reply directly to the

Ministry.

All the replies are to be sent to Ministry with the approval of Joint Secretary.
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All Heads of Division are requested to ensure that the replies to the Parliamentary
guestions are forwarded to CDN Section within the stipulated date and time.

This issues with the approval of Member Secretary (IGNCA).

(JAYANTA KUMAR RAY)

DIRECTOR(ADMN.
ALL HoDs
Copy to:-

1. PSto Member-Secretary.
2. Sr. PAto Joint Secretary.
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