taken for verification to the satlsfactlon of the employees that the service particulars of

File No:3/39/2013-SD/AM

" INDIRA GANDHI NATIONAL CENTRE FOR THE ARTS

SUTRADHARA DIVISION

Circular

o
22 May, 2013

As per the prov151ons contained under the Rules, the service books have to be

- the employee concerned have been correctly recorded in each of the columns, For this
purpose, all the employees are requested to visit Sutradhara Division (Estabhshment) as
per their convenience durinig 3-7% June 2013 between 2 p.m. to 5 p.m to get their service

books checked. Be51des the employees need to afﬁx the mgnature as proof of havmof

- and to update: their local re51dentlal address in serv1ce records

~The employees are aIS"o*requested to- brmg ‘with them latest _passport: size photo

This circular may please be brought to the notice of all staff members under
respective Div/Units.

Copy to

1. PA to MS

2. PA to JS

3. PS to Director
4. CAO

_U\

All HoDs
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(K.C. Pandey)

Under Secretary (Admn.)
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