ABIA worksheet for article in periodical
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Name of annotator

Stationed at (place name):

ABIA office

Date of Description 



Number (Year, Month, annotation number)

030      Source library 

110
Language(s) of text

200 Title of article (exactly as found at the head of the article).

a: main title: 

b: subtitle(s):


Name of author(s) (exactly as found at the head of article).



   see instructions! Do NOT give family name first.

In case of more than one author: please reproduce the exact form in which their names have been combined.  Do not ignore ‘and’, ‘&’, etc.

________________________________________________________________________

640
Title of journal


a: main title:


b: subtitle(s):

650
Part statement (see examples!)


a:  volume, issue number of journal and year of publication (exactly as on the title page)


b:    pages of the article:

_____________________________________________________________________________________________

700 Classification codes

710 Period dealt with in the article, in A.D/B.C.years or centuries (see explanations)

720 Geographic descriptors 

As precisely as possible; in case of a place name, add district and state or province

730  General descriptors; maximum of 4.

______________________________________________________________________________

ABIA worksheet/2 – Number: 

740           Personal names as descriptors 

800          Annotation (50-150 words) of the contents

ABIA Worksheet for monograph

Page1(of 2)

(Please do include diacritics!)

Name of annotator

Stationed at (place name)

ABIA office

Date of Description


Number (Year, Month, annotation number)

030
Source library 

_____________________________________________________________________________

110
Language(s) of text

120
ISBN

as in the monograph; replace spaces by hyphens. Add (pb) for paperback 




and (hc) for hardcover, if specified in the publication 

200
Title of monograph (exactly as found on the title page)


a: man title:


b: subtitle(s)

______________________________________________________________________________


Names of Author(s), editor(s), contributor(s)s, photographer(s)s (etc)



See instructions! Do NOT give family name first.



In case of more than one author or editor: please reproduce the exact form in

which their names have been combined on the title page: Reproduce’and’,’&’,etc.,ed. by, etc. 

210
Edition

220
Original edition

a: year


b: Place of publication (if different from the item documented)


c: publisher (if different from the item documented)

300 Standardized form of author’s or editor’s name (if known to the annotator)

320
Standardized form of names of corporate body/bodies responsible for the publication.




(use the form that is best-known)


a: main body:


b: sub-body/bodies


c: city

400 Place of publication and name(s) of publisher(s)

a: place(s) of publication

b: name(s) of publisher(s)

______________________________________________________________________________

410       Date of publication

 a: date as found in the monograph

       b: actual or presumed publishing year (if different from a.)

MONO worksheet page2 (of 2) – Number: ____________________________________________________________________________

420 Extent (p.,vol.)

430      Illustration statement (use one or more of the following: ill;,map/maps/plans,col.ill)

_____________________________________________________________________________

440
Series

a. Title and number of main series

b. Title and number of sub-series

500
Meeting/conference (for unpublished proceedings only)

a. Name of meeting

b. Place of meeting

c. Dates of meeting

510 Thesis (for unpublished Ph.D.thesis only)

a. Kind of thesis

b. place:

c. year:

520
Additional notes

700 Classification code(s) 

710
Period (in A.D./B.C. years or centuries)

720
Geographic descriptors 



as precisely as possible; in case of a place name add district and state or province. 

______________________________________________________________________________

730 General descriptors ;maximum 4. 

740
Personal name as descriptors 

800 Annotation ( 50-150 words) of the contents.

ARMO worksheet for article in monograph

page 1 (of 2)
(Please do include diacritics!)

Name of annotator

Stationed at (place name)

ABIA Office

______________________________________________________________________________

Date of Description 


Number (year, Month, annotation number)

030
Source library 

110
Language(s) of text

120
ISBN

as in the monograph; replace spaces by hyphens. Add (pb) for paperback




and (hc) for hardcover, if specified in the publication

200
Title of article


a: main title


b: subtitle(s)


Names of author(s)



see instructions! Do NOT give family name first



In case of more than one author or editor: please reproduce the exact form in 



which their names have been combined at the head of the article. Reproduce



‘and’, ‘&’, etc., ed. by, etc. 

300 Standardized form of author’s name (if known to the annotator)

600
In title 
(title of the monograph in which the article is found); please document 




exactly as found on the title page)


a: main title


b: subtitle(s)


Author(s), editor(s), translator(s), contributor(s) etc. (of the monograph in which the 



article is found; document as exactly as found on the title page, including e.g. 



edited by, by, etc.)

610
Standardized form of author(s), editor(s), translator(s), contributor(s) etc. 



(mentioned in field 600, only if known to the annotator

620
Standardized form of names of corporate bodies



(responsible for the monograph in which the article appears  = 2nd level; if  known



to the annotator)


a: main body:


b: sub-body/bodies:



c: city:

650
Part statement (pages of the article in the monograph)

210
Edition

ARMO worksheet for article in monograph

Page 2(of 2)
220
Original edition


a: year


b: place of publication (if different from that of the monograph in which the article 






   appears)


c: publisher (if different from the item documented)

400
Place of publication and name(s) of publisher of the monograph(s)


a: place(s) of publication 


b: name(s) of publisher(s)

410
Date of publication


a: year found in the monograph: 


b: actual or presumed year, if different from a.:

440
Series


a. Title and number of main series:


b. Title and number of sub-series

500
Meeting/conference (for unpublished proceedings only)


a. Name of meeting


b. Place of meeting

c. Dates of meeting

______________________________________________________________________________

520
Additional notes

700 Classification code(s) 

710
Period (in A.D./B.C. years or centuries)

720 Geographic descriptors 



as precisely as possible; in case of a place name, add district and state of province.

730 General descriptors; maximum 4. 

740
Personal name as descriptors 

800
Annotation (25-150 words) of the contents

