F.No.3/2/2021-SD/AM
INDIRA GANDHI NATIONAL CENTRE FOR THE ARTS
SUTRADHARA DIVISION (ESTABLISHMENT SECTION)

Janpath Building, Janpath,
New Delhi-110001

29™ April, 2024
CIRCULAR

Subject : Issue of Identity Cards-Streamlining the process.

In order to streamline the process for issuing Identity Cards to the Officers and
employees serving or retired on attaining the age of superannuation including those engaged
on contractual basis in IGNCA. A format has been devised for applying to the Establishment
and Administration Division for issue of Identity Card.

A copy of the Identity Card format is enclosed, which can also be downloaded from the
IGNCA website.

It is requested to all Officers and employees of IGNCA to submit the filled in format to
the undersigned for issue of any fresh Identity Card or Renewal of Identity Card.

This is issued with the approval of Competent Authority, IGNCA.
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Deputy Secretary

Copy to: .

1. All HoDs/Unit Heads/Regional Directors (with request to circulate the staff working
under their control.

2. Upload in IGNCA Website

3. Guard File

Copy for information to:-
1. PPSto Member Secretary

2. PPS to Director(Admin.)
3. PSto FA&CAO
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INDIRA GANDHI NATIONAL CENTRE FOR THE ARTS
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IDENTITY CARD FORMAT

- Kindly fill up the form in both the languages i.e. (Hindi & English)
- $uar i g wrareli # ¥ (R wa sl

Dy. Secretary (A)

o REGULAR EMPLOYEE 0 RETIRED EMPLOYEE = CONTRACTUAL EMPLOYEE
1 Name /| TH
2 Designation / Ug
3 Division / faumT
4 Blood Group
5 Valid Up to
6 Residential Address
®

7 Passport Size Photo 8 Signature
9 Date of Birth
10 Contact No. 1 Office Landline No.
12 Emergency Contact No.
13 Date of Joining 14 | Date of Retirement
15 Post Held on Retirement
16 Aadhar Card No.
17 ID Card Serial No.
18 Employee Code No.

VERIFIED BY

Applicant's Signature
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