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Above mentioned

a brief note is placed below

acceded to

accordingly

acknowledgement has already been sent
acknowledgement of receipt

action has already has been taken in the matter
All concerned should note

Arrear claim

As decided

As far as permissible

As proposed

As Par as possible

As recommended

As required under the rule
Attention in invited to
Background of the case
Benefit of doubt

Brief note is placed below
By special messenger

By virtue of office
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Call for an explanation

Case for disposal

Case under investigation

Charge handed over

Compliance with orders is still awaited
Concluding remark

Consolidated report may be furnished
Date of issue

Date of maturity

Day to day work

Delay regretted

Delegation of financial powers

Demi - official (D.O)

Discharged from service
Discrimination

Disposal of cases

Draft as amended may be issued
Draﬁ reply is put up for approval
Early action in the matter is requested
Early order are solicited

Empowered to sanction

Errors in verification

Examination of the case
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Ex- parte Judgement
Expedite action

Facts of the case in brief are as follows
Fair copy

Fix a date for the meeting
Flouting the instruction
Follow up action

For consideration

For disposal

For favour of order

For perusal

For ready reference
Forwarded and recommended
Fresh receipt

Funds not available
Governed by the rules
Habitual defaulter

Half —yearly return
Highly objectionable
Hold in abeyance

If deemed fit

In compatibility

In default of
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In his discretion

In official capacity

In prescribed manner
In supersession of
Inter alia

Irrespective of the fact
Is adjourned sine die
Keep in abeyance
Keeping in view

Keep pending

Kindly expedite disposal

Letter of allotment

Liable to disciplinary action

Make interim arrangements

May be passed for payment

Monthly progress report

Necessary correction may be carried out
Needful done

Non- bailable warrant

No objection certificate

Nota- bene (N.B)
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Nothing against the rule

not transferable

not withstanding
objectionable action

on deputation

on humanitarian grounds

on the compassionate grounds
on the contrary

outstanding cases

paper under consideration (P.U.C)
passed for payment

pending adjustment

please put up with previous papers

please treat this as strictly confidential
preceding notes

question does not arise

reinstated in service

reluctant to do

reminder may be sent

required to be rectified

sanction here by accorded to

sanction of the competent authority may be obtained-
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status quo
surplus to requirements

tenders have been invited

this is not admissible under the rules
through proper channel
till further order

to adjourn sine die
unauthorised action
unbiased opinion
under reference

under suspension

until further order(s)
up-to-date

urgently required
valedictory address
vetting of draft

for perusal

whichever is earlier

Withdrawal of recognition

without any further reference
without delay
with regards

work in progress °
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